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Participant Information Letter and Consent Form
Overview

You are being asked to volunteer in a study as part of a course project at the University of Waterloo. The intent of the course project is to learn how to perform research in the area of Human-Computer Interaction (HCI). The course instructor is Professor Edward Lank.
As a component of this course project, students are investigating a research question that involves a person and technology (e.g. computers, smartphones, etc.).  The end result is that students must interact with people to learn about people and their interactions with technology.  The focus of my project is [INSERT ONE SENTENCE OVERVIEW HERE].  You are being asked to participate in this study.
What You Will Be Asked To Do
Participation in this study is completely voluntary. If you agree to participate, I will conduct an experimental session with you lasting [INSERT TIME] minutes. Participation involves being asked questions and/or performing tasks on a computer device.  A more detailed description of your activity follows: 
· (student inserts bullets outlining activities)
With your permission, I may follow-up with you at a later date to either repeat the experiment and/or ask additional clarifying questions.
With your permission, I may use an audio recording device to record the interviews and observations. If I ask you to perform a task on the computer, the computer may also record relevant information. I may also make notes during the study session. These data will allow me to more easily recall facts and perform analyses on the information that you provide.

Risks

There are no known or anticipated risks to you as a participant in this study other than those associated with the normal use of computers or mobile computing devices (e.g., BlackBerries, iPods, etc.).
Confidentiality and Data Retention
All data collected is considered confidential. Codes, rather than names or other identifying information, will be used in notes and/or recordings. Even though I may present our findings to the class or publish my results in papers, only the course instructor and I will have access to the data collected. Your name or any other personal identifying information will not appear in any publication resulting from this study, and will not be stored with the data collected. However, with your permission, anonymous quotations and pictures with your face obscured may be used both in class presentation and in final project report. Notes, images, and/or recordings collected during this study will be retained until the end of the course project on my computer and will then be deleted.

You may decline to answer particular questions, if you wish, and may withdraw participation at any time. You may ask me not to include your data in my study at any point in time during this session or up until the final submission date of the project report for the course, [INSERT DATE].
Benefits of the Project
The information you provide will help me understand better the process of doing research in computer science. Over time, there may be a benefit to society, and, through society to you, as a result of my enhanced training in HCI.

Questions
If you have any questions about participation in this study, or would like additional information to assist you in reaching a decision about participation, please contact Professor Edward Lank at (519) 888-4567 ext. 35786 or via email at lank@cs.uwaterloo.ca.
This study has been reviewed and received ethics clearance through a University of Waterloo Research Ethics Committee. However, the final decision about participation is yours. If you have any comments or concerns resulting from your participation in this study, please contact Dr. Maureen Nummelin, the Director, Office of Research Ethics, at 1-519-888-4567, Ext. 36005 or maureen.nummelin@uwaterloo.ca.

Consent Form

I agree to participate in a study being conducted by ______________________________


_______________________________________________________________________

for the course CS889 (Advanced Human Computer Interaction) at the University of Waterloo. The course instructor is Professor Edward Lank. I have made this decision based on the information I have read in this Information-Consent Letter and in the attachment describing the study. I have had the opportunity to receive any additional details I wanted about the study. I understand that I may withdraw this consent at any time by telling the student or course instructor.  

I am aware that I have the option of allowing my interview to be recorded using audio and/or video recording devices to ensure an accurate recording of my responses.

I am aware that excerpts from the interview may be included in any publications to come from this study, with the understanding that all data will be anonymous.

I am aware that I have the option of allowing pictures to be taken to complement interviews and observations with the understanding that my face will be obfuscated of it appears in these pictures.

I am aware that I have the option to allow video and/or digital images in which I appear to be used in teaching, scientific presentations and/or publications with the understanding that identifying characteristics will be made anonymous, and I will not be identified by name. I am aware that I may withdraw this consent at any time without penalty.

I was informed that I may withdraw my consent at any time without penalty by advising the student or course instructor.

This study has been reviewed and received ethics clearance through a University of Waterloo Research Ethics Committee. However, the final decision about participation is yours. If you have any comments or concerns resulting from your participation in this study, please contact Dr. Maureen Nummelin, the Director, Office of Research Ethics, at 1-519-888-4567, Ext. 36005 or maureen.nummelin@uwaterloo.ca.
With full knowledge of all foregoing, I agree, of my own free will, to participate in this study.

___ YES   ___ NO

I agree to have the interview and observation recorded using an audio recording device.

___ YES   ___ NO

I agree to the use of anonymous quotations in any presentation or report that comes of this study.

___ YES   ___ NO

I agree to allow pictures to be taken. The pictures will be used in teaching, scientific presentations and/or publications. I or others I work with will not be identifiable in the pictures
___ YES   ___ NO

__________________________ (Please print)
Name of participant




 

__________________________




Signature of participant



 

__________________________



Date







__________________________ (Please print)

Name of witness/student




 

__________________________




Signature of witness/student
__________________________



Date
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